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IMPERIAL VALLEY COLLEGE
FINANCIAL AID OFFICE

WORK-STUDY JOB
DESCRIPTION FORM 2024-2025

Job title: Student Assistant/ Literacy Tutor

Pay Rate: § 16.00/hr.

Agency: City of Calexico

Employment site: Camarena Memorial Library

Address: 850 Encinas Ave., Calexico, CA 92231

Job skills and qualifications required:

Fluent English reading and writing skills; Abiltiy to use computer systems; Good interpretation and

communication skills to interact with the general public; Valid CA ID / Driver's License or US Passport

needed for live scan purposes; Have patience and empathy with student learners. Ability to maintain

confidentiality.

Job duties/Description:

Tutor adult literacy learners with basic literacy skills; Keep records of tutoring sessions and lesson

preparation ; Use student-centered approaches to tutoring; Assist with other library related services.

Contact Supervisor: Lizeth Legaspi

Phone number: 760-768-2170

Total hours per week: 15 (max 15 hours)

Preferred work schedule:

Days: Monday Tuesday Wednesday  Thursday Friday
Hours: 10-7 pm 10-7 pm 10-7 pm 10-7 pm 10-5 pm
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Number of positions 1
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